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Disciplinary Procedures

4.3.11 Where a complaint of misconduct has been made (usually in
writing to the Chair of the Committee), the Disciplinary Committee
may rule that the complaint should not be the subject of further
action under this Code.

4.3.12 If the Disciplinary Committee considers that action under this Code
is necessary, it shall, within 10 working days after receipt of the
complaint, investigate the matter. Where the Disciplinary
Committee decides that intervention is warranted, measures such
as counselling or mediation might be used at the discretion of the
Disciplinary Committee to achieve the objectives of this Code.

4.3.13 The Disciplinary Committee will notify the individual formally of the
details of the allegations against him/her and the composition of
the Disciplinary Committee.

4.3.14 If the Disciplinary Committee decides that there is a prima facie
case to answer the individual will be interviewed by the
Disciplinary Committee and will be given at least five working days
written notice.  The individual may bring a representative to the
interview should he/she so wish.

4.3.15 The Disciplinary Committee shall deal with the case by using one
of the following or any combination thereof:

i. Dismissal of the complaint.

ii. Conditional dismissal of the complaint - no further action would
then be taken against the individual provided that he/she fulfils
the conditions laid down by the committee (e.g. writing a letter of
apology to the complainant etc.).

iii. Written admonishment or reprimand of the individual.

iv. Fining of the individual - the individual may be fined a sum
which shall be paid to the Institute student aid and financial
emergency fund.

v. Imposition of obligation to make financial reimbursement in
respect of any loss or damage that resulted directly from the
misconduct.

vi. Impose a course of action akin to ‘community service’ that the
individual shall complete.

vii. Exclusion for a specified period from the use of certain
specified facilities or the withdrawal of access rights to parts of
the Institute (such as the library or computing facilities) if
misconduct occurred in relation to these facilities or areas.

viii. Suspension from the Institute for a specified period of time.

ix. Expulsion from the Institute.

4.3.16 If the Committee finds against the student the Chair of the
Committee shall oversee the case until remedy has been fully
implemented. Remedies may include any of the sanctions
identified up to and including permanent expulsion from WIT. In
cases where expulsion is the required action, the expulsion order
must be approved by the President of the Institute and an
expulsion order signed. Any such action must be reported to the
Institute’s Governing Body. 

4.3.17 The Disciplinary Committee shall make its decision (with reasons)
known to the individual in writing, as soon as practicable after
completion of the investigation. The individuals’ right to appeal a
decision shall also be stated in the communication. Notification of
the result of the investigation shall be sent to the complainant after
the appeal period has expired.

4.3.18 An individual shall have the right to appeal against any decision of
the Disciplinary Committee to the Registrar of the Institute within
10 working days. In such cases the Registrar will assemble an
Appeals Board.
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4. Student Conduct, Rights and
Responsibilities

4.1 Introduction

4.1.1 Waterford Institute of Technology has a commitment to placing the
student at the centre of its activities. Placing the student in such a
position confers on the student certain rights but also certain
responsibilities and obligations.

4.1.2 The Student Code of Conduct is intended to set and maintain
acceptable standards of behaviour within the student community,
to encourage individuals to accept their obligations to the
community and to help to maintain the Institute’s good name and
standing.

4.2 Student Rights

4.2.1 The Institute declares that the learner is at the centre of the
learning experience that the learner is best placed to shape and
guide the development of the services and activities that inform
and shape their experience at the Institute. The rights this confers
on students are both academic and related to the administration
and governance of the Institute.

4.2.2 The student has a right to:

i. Be fully informed of his/her rights and responsibilities while
attending a programme of study at the Institute;

ii. Be fully informed about his programme of study, its duration,
level, structure, and the content of its component modules, its
overall learning outcomes and the outcomes of each module,
typically through a programme handbook;

iii. Be fully informed in a timely way about the methods of
assessment and the criteria for that assessment for the
programme and all the component parts of the programme on
which he/she is registered, typically through a programme
handbook;

iv. Receive appropriate teaching and other guidance by way of
preparation for those assessments; 

v. Receive appropriate, comprehensive and constructive feedback
following those assessments consistent with the right to
appropriate teaching above;

vi. Be fully informed of the basis for determining his or her final
award classification;

vii. Be informed of progression and/or employment opportunities,
including professional accreditation where appropriate; 

viii. Be consulted regarding the ongoing administration and
governance of the programme and of the Institute;

ix. Be consulted, through representatives, regarding the ongoing
regulation of the Institute’s programmes;

x. Seek appropriate redress from the Institute through the
appropriate channels where the above rights are not upheld. 

4.2.3 The student also has some responsibilities, to herself/himself, to
classmates and to the wider community. Larger responsibilities are
referred to in the Code of Conduct below; the responsibilities the
student has to himself/herself include:

i. Attending and participating in teaching activities as directed by
the academic faculty in a manner that does not compromise the
learning efforts of others;

ii. Informing him- or herself of the regulations governing his or her
programme of study;

iii. Participating in the regulation and governance of the Institute
through participating in the forums that elect student
representatives;

iv. Engaging in active dialogue with the Institute’s staff regarding
his or her ongoing intellectual and professional development.

4.2.4 Student registration establishes the student’s status at the Institute
and confers the rights listed above. Consistent with this, lecturers
may not restrict access to learning materials for modules or
programmes on which the individual student is registered. While it
is the responsibility of students to attend classes (as indicated
above), it is not appropriate to penalise non-attendance by
restricting access either to lectures or other teaching activities
(except in cases where duty of care to the student or the other
students necessitates it) or to teaching materials, such as are
available on the relevant Moodle pages, for instance.  

4.3 The Student Code of Conduct

4.3.1 The essence of misconduct under this Code is improper
interference, in the broadest sense, with the proper functioning or
activities of the Institute, or those who work or study in the
Institute; or action which otherwise damages the Institute or any
member of its staff or any student or brings the Institute or any
member of its staff or any student into disrepute.  Breach of or
non-compliance with any Institute regulation, policy, procedure or
rule would also constitute misconduct.

4.3.2 Where any Institute regulation, policy, procedure or rule provides
for a procedure for dealing with infringement of same, that other
procedure will apply rather than the disciplinary procedures
provided for in this Code of Conduct.

4.3.3 The Institute’s jurisdiction under this Code is not limited to its own
property. 

General Approach to Allegations of Misconduct

4.3.4 A complaint of misconduct shall normally be made to the Head of
Department concerned.  If considered appropriate, the Head of
Department may deal with the matter without invoking the Code of
Conduct.

4.3.5 Where a complainant is dissatisfied with a decision, the
complainant may refer the matter to the Disciplinary Committee
constituted as set out below.

4.3.6 All those involved in the disciplinary procedures are required to
respect the integrity of the process and the confidentiality of
information arising from it.

4.3.7 The Code of Conduct is intended to ensure a speedy and efficient
resolution of issues.

Membership of the Disciplinary Committee

4.3.8 The Disciplinary Committee shall consist of a Chairperson
nominated by the President of the Institute and such other
members of the Institute as may from time to time be determined
by the President. The Committee shall be appointed by the
President and shall hold office for a period of two years.

4.3.9 The membership of the committee dealing with alleged breaches
of the Code shall be constituted as follows:

i. the Chairperson;

ii. one academic Head of Department;

iii. one member of support staff;

iv. two members of academic staff;

v. two officers of the Students’ Union.

4.3.10 At all meetings of the Disciplinary Committee four members shall
constitute a quorum. No member of the Disciplinary Committee
who is involved in a complaint whether as complainant, witness or
offended party will participate in the Disciplinary Committee
dealing with the complaint. The committee shall form a decision
and recommend an action to the Registrar


